INOJIO)KEHUE
IO MCI0/Ib30BAHHMIO ABTOMATH3HPOBAHHOH HHPOPMALMOHHOH CHCTEMBI
«Ceresoii peruon. O6pazoanue» 8 MBOY «COII Ne 19»

1. O0mue moJioxkenus

1.1. Hacrosmmii perinaMeHT ompenenser cgepbl NPUMEHEHHS aBTOMATH3UPOBAHHOM
cucteMbl «CereBoii permoH. OOpa3oBanme» (nmamee CucreMa), CpOKH, MOJHOTY U
OTBETCTBEHHOCTD 32 BHECEHUE CBEICHUH.

1.2. Cucrema «CereBoii permoH. OOpa3oBaHHe» HCIIONB3YETCS JUIS OKa3aHMs YCIyT B
cepe 00pazoBaHMs B 3JIEKTPOHHOM BHJIE, PEAIU3AIMU JEATEILHOCTH B JJIEKTPOHHOM BHIE B
“HGOPMAIIMOHHO-00pa30BaTEIbHOM Cpelie MKOJIbI, BKIIIOYAast:

- BBEJICHHE NIEPBOHAYAILHBIX CBEJCHHH 00 0Opa3zoBaTenbHOM OpraHu3aluu (najee -
0OO0) u nepexo/1 Ha HOBBIH y4eOHBIH Irof;

- mpenocrasienue uHpopmanuu 06 OO;

- BeJICHHE DJIEKTPOHHBIX JINYHBIX €]l COTPYIHHKOB, 00yJarOmMXCs, BOCIATABHAKOB U
CBEJICHHI O POJHUTENSX;

- IUIaHHpOBaHHE 00pa30BaTENBHOIO Ipolecca, B TOM 4YHcie (opMmMupoBaHHE U
KOPPEKTUPOBKa y4yeOHOr'0 IJIaHa; S

- BeJeHHE DJIEKTPOHHBIX JXYPHAIOB H JHEBHHKOB, B TOM GHCIE leeIlOCTaBJICHI/Ie
MHQOPMAIMKM O TEKYIIEM KOHTpPOJIC TEKyIIeH YCIEeBAeMOCTH, NPOMEXYTOYHOM M KTOrOBOM
aTTeCTalllH, IIOCEIAEMOCTH YPOKOB; '

- Yu&T M KOHTPOIb JBIIKCHHUS YIAIIIXCS; :

- KOHTPONH M MOHHTODHHT KauecTBa oGpasoBaHms Ha ypoBHe OO, 4TO peammsyer
BO3MOXXHOCTH HCITOJIb30BaHMs JaHHBIX, POPMUPYEMBIX B X0e 00pa30BaTeIbHOrO mpolecca s
peleHus 3a/1a4 yupasieHus 00pa3oBaTenbHON A TEIFHOCTHIO;

- ¢opmupoBanue 0a3pl JaHHBIX JokyMeHTOB OO wu peaym3aiusi 3IEMEHTOB
" 3IEKTPOHHOTO JOKYMEHTO06OPOTE; ,

- pa3sMeIlNeHHE ¥ COXPaHEHHEe MaTepHaioB 00pa30BaTEILHOrO MPOIECCa, B TOM YHCIIe
paboT o0ydJaromuxcs W MeJaroroB, UCIOJIb3YEMBIX yJaCTHHKAaMH 00pa3oBaTeIbHOIO IIporecca
UH(POPMALMOHHEIX PECYPCOB; v

- CcO3JaHMe W KOPPEKTHPOBKY pACIIMCAHUS 3aHATHH, IOKOJBHBIX M KIACCHBIX
MEpOIPHUATHH, MHQOPMAIUK O KaHUKYJIaX ¥ IPa3IHAKaX; ;

- B3aUMOJICHCTBHE, TUCTAaHIIMOHHOE IIOCPENCTBOM ceTH IHTEepHET, MEX Ty YIaCTHUKAMH
o0Opa3zoBarensHOro nporecca, Bzaumoaeicreue OO ¢ opranamu, ocymeCTBmomnMn YIpaBJIcHHE
B chepe obpazoBanus u ¢ gpyrumu OO, opraﬁmagmmn

1.3. Jlng BBIIOJHEHHUS ’I’pe60BaHPIPI HaCTOSIIErO Tonoxenus 8 MBOY «COLI Nel9»
obecrieyeHsl TEXHUYECKHE BO3MOXHOCTH, BKIIOYAst JOCTYI COTPYAHHKOB K IIepCOHaJILHBIM
KOMIIbIOTepaM U ceTu MHTepHerT.

14.  OTBETCTBEHHOCTb 33 COOTBETCTBHE Pe3yJILTATOB yUeTa NeHCTBYIOIIIM HOPMaM, 32
COOTBETCTBHE JIAHHBIX yueTa (pakTaM peanm3aiuy y4eOHOro mporecca JIXKUT Ha pyKOBOAUTEIE
00. :

1.5. HopmaTiBHEIM OCHOBaHHEM IS pa3paboTku HacTosmero I1ono)xeHus SBsroTCs:



N

- Ne210-®3 or 27.07.2010 «O6 opraHuM3anuu HpenOCTABICHHS I'OCYJAPCTBEHHBIX H
MYHHIUIATGHBIX YCIIYTY;

- Pacnopsbkenue IIpasurensctea PO ot 17.12.2009 N 1993-p (pen. ot 28.12.2011) «O6
YTBEPXKJCHHH CBOTHOI'O IIEPEYHs IIEPBOOYEPETHBIX FOCYJAPCTBEHHBIX U MyHHIMIATBHEIX YCIIYT,
IPEAOCTaBIIIEMBIX B JJIEKTPOHHOM BHJIEY.

- Ilucemo MunmcrepcTBa oOpasoBanus u Hayku PO ot 15.02.2012 r. NeAB-147/07 «O
METOAMYECKAX PEKOMEHJAIMAX 10 BHEJAPEHHIO CHCTEM BEICHHUS JKYPHAJIOB YCIEBAEMOCTH B
3JIEKTPOHHOM BHJIEN.

= Ilpuxa3 Munobpaayku Poccum ot 17 nexabps 2010 r. Ne1897 «O6 yrBepikaeHun
dbenepaibHOIO  roCylapCTBEHHOTO  00pa30oBaTeNbHOTO  CTaHAApTa OCHOBHOIO  OOIIEro
o6pazoBanms»; SN

- Ilpuka3 Munobprayku Poccum ot 6 oxtsabps 2009 r. Ne373 «O6 yTBEepXkIE€HHH H
BBEICHUM B JeiicTBHE (helepalbHOrO TIOCYJapCTBEHHOrO 00pa3oBaTeIbHOrO CTaHIapTa
HavyaJIbHOro 00mero oOpa3oBaHus .

- Pacnopsokenue IIpasurenscrea Poccuiickoit @enepanun ot 27 despans 2010 r. N 246-
P
: - Pacnopsbxenne IIpaButenscrBa Poccuiickoit @enepanuu ot 20 despans 2010 roga N
185-p ;

.= ®enepanpubiii 3aK0oH 0T 26 uroms 2006 r. N 135-D3 "O 3ammre KOHKYpeHIEH"
- 3axon Poccuiickoit @enepaimu ot 26 nexabps 2012 r. Ne 273-®3 «O6 o6pazoBaHum»
- @epepanpbii 3akoH oT 27 mrona 2006 r. N 149-®3 "O6 wundpopmanuw,
MH(POPMANMOHHBIX TEXHOJIOTHSX U O 3aIuTe HHGopMaruu"

- O®enepanpHblii 3ak0H 0T 27 mronsg 2006 r. N 152-D3 "O nepcoHanbHBIX JaHHBIX"

- @enepanpHblii 3axoH oT 6 anpens 2011 r. N 63-D3 "O6 snexkTponHO# moamucy"

- ITucemo Muno6pasoBanus Poccuu ot 20 mgexabpst 2000 r. N 03-51/64, Bxmogaromiee
"Meronuueckie PpEKOMEHIANMU II0 paboTe ¢ JOKyMEHTaMH B 00Ieo0pa3oBaTebHbIX
y4pexaeHusmx"

2. OrBercrBeHHOCTH cOTpyAHHKOB MBOY «COII Ne19»

2.1. Ha yposae OO OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTH M IIPaBUILHOCTE
BBINIOJIHEHHUSA TpeOoBanui HacTosmero I1on0xenus HecET TUPEKTOP MIKOJIBL.

2.2.  Ilpuxa3oM 1o IIKOJ€ HA3HAYAIOTCS OTBETCTBEHHBIE JIMIIA, B TOM YHCIIE:

- 3a MHQOPMAIMOHHOE HAIOIHEHHE JNEKTPOHHOTO JKypHAJIAa 10 MOAYIIO «YdeOHbI
113]01 SV

- 32 OpraHHM3alHIO MCIOJL30BaHMs CHCTEMBI M3 YHCIA 3aMECTHTEIEH PYKOBOIMUTES
- IOKOJIb;

- 3a aIMHHHCTpPHpOBaHHE cUCTEMHI Ha ypoBHe OO;

- 33 TEXHMYECKMM 00eCIeueHueM paboThl DIEKTPOHHOIO XypHAaa,

- 33 KOHCYJIbTHPOBaHHE IIEJaroroB M0 BONIPOcaM paboThl DIIEKTPOHHOTO KypHAIIa,

- 32 BEJICHUE JIMYHBIX JIE] COTPYAHUKOB, O0YYAIOIIMXCS W BOCIUTAHHUKOB, CBEICHUM O
POIMTENISX.

2.3.  JleaTenpHOCTh HeNarorudeckux paboTHukoB OO MO NPUMEHEHHIO CHCTEMEI
«CereBoii peruon. O6pa3oBaHue» PETIAMEHTHPYETCS JOKAIbHBIMA AKTAMH INKOJIBI M JAHHBIM
MOJIOXKEHHEM. o '

2.4. Kaxapli mons30BaTelb CHCTeMgaanegT AKKayHT, KOTOPBIA 3alMIIEH YHUKATbHBIM
HMEHEM I0JIb30BaTels (JIOTHHOM) M napojieM. OTBETCTBEHHOCTH 3a BCIO JESTELHOCTD, KOTOpast
ocCyImiecTBIIsIeTCs Nob30BaresieM B Cucreme, HECET BIaieNiel] aKKayHTa.

2.5. OTBETCTBEHHOCTh 3a CO3[aHME M IIPEIOCTAaBICHHE KJIACCHBIM PYKOBOIUTEIISIM
aKKayHTOB OOy4arOIMXCs M POJMTENEH HECET MOJIB30BaTeNb C POJBI0 «AIMHHHMCTPATOp» Ha
yposHe OO.

2.6. AKxayHTBI IOJIb30BATENIEH JOIDKHBI OBITH CO3/IaHBI M MIEPEIaHbl 3aMHTEPECOBAHHEIM
JO/DKHOCTHBIM JIMIaM (KJIACCHBIM PYKOBOAHUTENISIM U CHEILHMAIKCTY [0 KaJpaM) I0JIb30BaTeIeM



«Anmunuctpatop» Ha ypoBHe OO B TedyeHue 2 paboumx JHEH IOCie M3JaHHS NOKYMEHTa O
3a4MCIIEHIH 00YJaIOIerocs Wiy MpruéMa COTpYIHHUKA Ha paboTy.

2.7. OTBETCTBEHHOCTH 3a npenocraBJIeHne o6y11a10ummcx U POJUTENISIM CBeJIeHT# 00 nx
aKKayHTe HECYT KIIaCCHEIE PYKOBOAATEIH. ORI L RS RS o

2.8. OTBEeTCTBEHHOCTS 3a IPEAOCTABICHUE COTPYAHUKAM CBEICHUM 00 UX aKKayHTe HECET
aJIMIHHUCTPATOP.

3. IlepBonavajbHbIH BBOJ JAHHBIX

3.1.  ®opmmupoBaHHe NEepBOHAYANBbHON 6a3bl JaHHEIX 06 OO, B TOM YHCIE OCHOBHOE
cojiepanue yue6HOro IIana, HHGOPMAITHUs O KaJpaX ¥ KOHTHHTEHTe, B cucTeMe "CeTeBoil kpaif.
OO0pasoBanue" peam3yercs B IIPOLECCE BHIIOIHEHHUS onepanuii B "Macrtepe BBoAa AaEHBIX". B
nporiecce pabotel ¢ "MacrepoM BBOJa JaHHBIX" HEOOXOAMMO BHECTH WM BHIOpaTh H3
HMEIOLIUXCS B CHCTEME CIIPABOYHHKOB CIIEAYIOIIYIO HH(OpPMAIIHIO:

- Ha3BaHHWE, CPOKM Hayajia ¥ KOHIIa y4eOHOro roja;

- BBIXOJHBIC JTHH;

- CIIMCOK COTPYAHUKOB, YYCHUKOB ¥ POJHUTENEH YIAIUXCS;

- CIIHCOK IIPETOAaBaeMBbIX B IIKOJIE IPEMETOB;

+ - CIMCOK IIperojaBareieii Ka)aoro npeaMera;

- npodmwm yuyeOGHOro IiaHa ¢ yka3aHHueM mapajuieliei;

- IpeAenbHbIe Harpy3Ku y4eOHOTO IUIaHa IO KaXI0i KOMIIOHEHTE;

- IpeaMeTHl, KOTOPhIe MPENOJAIOTCS B KaXIOM KJIacce;

- THUIBI ¥ TPAHHUIIB! yYeOHBIX IEPUOJIOB;

KJIACCHI U KJIACCHBIE PYKOBOIMUTEIIH.

3.2. Ilpoxoxnenue "MacTtepa BBOAA JaHHBIX" OCYIIECTBIISETCS TOIH30BATEIEM C POJIBIO
"AIMHHHCTpATOp CHCTEMBI', Ha OCHOBaHHM M B COOTBETCTBHH C HH(popMamueir wu
NOKyMEHTAIeH, YTBEPKAEHHON JUPEKTOPOM IIKOJIBL.

3.3. Ilpoxoxnenue "Mactepa BBOAa JaHHBIX" HOJDKHO OBITH 3aBEPIIEHO 10 15 ceHTIOPS
y4eOHOro roja. :

4. Tlepexon na HOBBIH yJeOHBIH roj

4.1. TIpounecc mepexona Ha HOBBIM y4eOHBIH IO OCYIIECTBIISAETCS IOJNb30BATESIMHU C

ponbio "3aByw/mupekrop" u «Cnenmander mo Kaapam» B COOTBETCTBHHM C HH(pOpMAIHEH,
YTBEPXKIEHHOH TUPEKTOPOM IIKOJIBI, ¥ TPEOYET OCYIIECTBIIEHHS CIIEAYIOIIUX OIEPAIHiA:

' - BBOJ IOKYMEHTOB KHHI'Y JBHXEHHS ydJaumxcs (IPHKa3bl O MEPEBOIE Ha CIIETYIOMIHiA

T'OJI, PUKAa3bl O BBEITYCKHUKAX U O BTOPOTOJHUKAX, O 3a9UCIIEHIH M BEIOBITHH U3 YIPEIKICHUS);

- HeoOXxoJuMas KOPPEKTUPOBKA KJIACCOB M KIIACCHBIX PYKOBOIUTENIEH;

- HeoOXoauMash KOPPEKTHPOBKA MaHHBIX 00 YUpeXIEHHH, CPOKOB Hadaja X KOHIA
y4eOHOro roja, THIIOB W TpaHUI] Y4eOHBIX IEPUOJOB, MPOdHIEH, I'IpeI[MGTOB, KOMITOHEHT,
Harpy3ku, y4eOHOro IUIaHa, CMeH, OATPYIII, YIUTEIeH-IIPEeIMETHUKOB.

4.2. Tlepexon Ha HOBBIH y4eOHBIH IO/ HOJDKEH OBITH 3aBEepIIeH B epuox A0 15 ceHTa0ps
y4eGHOro roja. '

4.3. B cucreMe yCTaHOBJIEHBI Tpn bopmsr ®I'CH: dopwma OIII-1; popma OIII-5; popma
OIII-9. JlanHbie GOPMEBI 32 IPOIIEAIINH yqegpbm'ron JIOJDKHBI OBITH 3aKpBITHI B epuoy ¢ 01 mo
15 cenTs0ps yueOHOro rofa, HO He paHee Iepexo/a Ha HOBBIN yUeOHBIH roj.

44. TIlpouecc 3akpbitus (Gopm PI'CH ocymecTBisieTcs IOJNIB30BaTEEeM C POJIBIO
"3aByu/mupexTop" ¥ «AJIMHHHCTPAaTOp» B COOTBETCTBHH C HH(poOpMammei, yTBEpIKAEHHOH
JUPEKTOPOM IIKOJIBL. , ‘ '



\

5. Baenenme cBenenuii 00 00pazoBaTeJbHOM YUPEKICHHH

5.1. Jlauasie 06 OO BxmodyaroT pybpukm mozpaszena «CBeleHHs O IIKOJE» pasjena
«I1IkoTbHOE PYKOBOJCTBOY.

5.2. Beenenue cBeaeHH 00 00pa3oBaTENbHOM  YUPEXACHHUH  OCYILECTBISECTCS
HOJIE30BATENEM C POJBIO "AIMHHHCTPATOp CHCTEMBI' B COOTBETCTBHHM C HH(OpMaluei,
YTBEPXKAEHHOM IUPEKTOPOM IIKOJIBL.

5.3. Benenmue ceenenuit 06 OO moymkHO ObITH 3aBepineHo B nepuos ¢ 01 mo 15 centTadps
y4eGHOro roja.

6. Co3nanme u BeJeHHE Jll:l'-l.ﬂblx JieJI MmMoJIb30BaTe el

6.1. BHecenue mepcoHaNBHBIX NaHHBIX B CHCTeMy periaMeHTHpyeTcs (eaepalbHbIM
3akoHOM 0T 27.07.2006 Ne152-®3 «O nepcoHaIbHBIX JaHHBIX).

6.2. Co3mande JIMYHBIX JIeJI  COTPYJHHKOB, OOyd4alomuXcs  OCYLIECTBIISIETCH
H0JIb30BaTENEM ¢ polibio «Crieruanuct 1o kaapam» Ha yposHe OO.

6.3. Benenve ¥ co3MaHUE JIMYHBIX JEJI POJUTENEH OCYIIECTBISIETCS IIOJIB30BATENIEM C
POJIBIO « Y YHMTENH/KIIACCHBIA PYKOBOIUTEb).

_ 6.3. Benenwe nuuHbIX Aen coTpyaHEKoB OO ocymecTBiseTcs TI0JIb30BATENIEM C POJIBIO
«CrenuamycT 1o Kaapam».

6.4. Benenue TUYHBIX A€ 00y4arOmMuXCs OCYIIECTBIISETCS KIIACCHBIMU PYKOBOIUTEISIMHA
COOTBETCTBYIOIMX KJIAcCOB, KoTopble HMeIoT B CucTeMe poOlb  «YUHTENb/KIACCHBIA
PYKOBOJHUTEIbY.

6.5. OTBETCTBEHHOCTH 3 MOJIHOTY U TOYHOCTH COJEPXKAIMUXCS B JIMYHBIX AeIaX JaHHBIX
HECYT OTBETCTBEHHBIE JIMI[A, HA3HAYEHHBIE IIPUKA30M JUPEKTOPA IIKOJIBL.

6.6. JIn4HBIE €A COTPYTHUKOB M 00y4YarOIMXCsl JOJDKHBI OBITh CO3aHbl HE MO3HEE 2X
paboumx JHEH [MOCie MOCTYIUICHHS Ha paboTy HIIM 3a9HCIICHHS B 00pa30BaTeIbHOE YUPEeXKICHHE
¥ COZIEPXKATh CIIEAYIONTYI0 HH(POPMAIHIO: (paMuIIKs, UMsl, OTYECTBO, IOJI, JaTa POXKICHHS.

6.7. JIuunble Aena COTPYAHUKOB JOJDKHBI COZEpXaTh BCIO MH(pOpManuio, yka3aHHYIO B
(opMax JITYHOTO JAea.

6.8. Jlmumbie fiena 00y9aromuXcs IOIDKHBL COAEPXKATD CIEYIONIYIO HHPOPMALIHIO:

- (amMuus, IMsi, OTYECTBO;

- J1aTa pOoXICHHMS,

- 1o

- TpaXIaHCTBO;

- IacmoprT;

- CBHUJETEIHCTBO O POXKICHUH;

- MECTO XUTEIILCTBA;

- nomMarnHu# TenedoH;

- MOOWIBHBIA TenedoH;

- HMHOCTPaHHBIA SA3BIK;

= I/H—H—L »

- HOMEp JIMYHOrO Jeja; .

4. = MEITUIMHCKHUH II0JIHUC; y
- COCTaB CEMBH. 3 A
6.9.  JImunbIe Aena poaMTeNeH JOJDKHBI COIEPXKATh CIIENYIONTYI0 HH(POpMAIHIO:
- (ammus, UM, OTIECTBO;
- MOOWJIBHBIN TeNedOH;
- pabouwii Tenedon;
.- obpa3oBanue;
- MecTo paboTH;



6.10. BHeceHne HaHHBIX B JIMYHBIE J€jla COTPYJHHUKOB, OOYyYaIOMHMXCS W POAMUTEICH
JIOJDKHO OBITH 3aBEPIICHO B CPOK 10 1 OKTAOps yueOHOrO roaa.
6.11. Tlpu ¢opMHpPOBaHUM HOBBIX KJIACCOB, IPH MNPHOBITHH YYAIIErocs B IIKOIY

o(popMIISET TUYHOE JEJI0 IOIb30BaTelh C- POJIBIO «AZIMUHACTPATOP)» B TCUCHHE2PabOuMX JHEH.

7. dopMHpOBaHHE H KOPPEKTHPOBKA Y4eOHOI0 IUIAHA, KJIACCOB, IPEIMETOB,
MOATPYNI M KAJIEHAAPHO-TEMATHIECKOI0 IVIAHAPOBAHAS

"7.1.  ®opmEpoBaHHE H KOppCKTPIpOBKa y4eOHOro IjaHa OCYINECTBISETCS Kak Ha
sTamax IpoxoxaeHus "Macrepa BBOAA IIaHHBIX ¥ TIepEXofia Ha HOBBIH y4eOHBI TON, TaK U
HE3aBHUCHMO OT 3TUX ONlEepaLui.

7.2.  Hanmuume momHoro y4yebHoro miuana B cucreme "CereBoit Kpaii. 06pa303anne
TpeOyeT BBeleHus cienyomei nHpopManuy B 6a3y JaHHBIX:

- Ha3BaHME, CPOKM Hadajla ¥ KOHIAa y4eOHOro roja, a Takke y4eOHBIX MEPHOJIOB H
KaHUKYJT;

- oOpa3oBareinbHbIe 001aCTH, IPEIMETHI, IPETIOaBATEIH, & TAKKE npH Heo6xozmmocm
paszieneHue NpeMETOB Ha IOATPYIIIE; : A

- npoduIH C yKazaHUEM Mapauiesei;

- KOMIIOHEHTHI U 3HA4YEHHsI Harpy3KH 110 KOMIIOHEHTaM B napaJmeme

- KOJMYECTBO YacoB 10 KAKIOMY IIpEeAMETY B Kiaccax.

7.3.  ®opmupoBaHHE Y4eOHOro IIaHA OCYINECTBISIETCS IIOJH30BATEIEM C POJIBIO
«3aBy4/IUPEKTOP» B COOTBETCTBUH ¢ MHGOPMALUEH, YTBEP)KIEHHONU AUPEKTOPOM IIKOJIEL.

7.4. ®opmupoBaHHEe YIeOHOr0 IUIaHa JOIDKHO OBITH 3aBepIneHo 10 15 ceHTsabps yue6HOro

roza. .
7.5. B Cucreme co3maércs KajlleHAApHO-TEMaTHUECKOE IUIAHUPOBaHHE, KOTOPOE
Ha3HA4aeTcsl Ui ONpPEeNEEHHBIX KIACCOB M MPEIMETOB M HHTEIPUPYETCS C IIEKTPOHHBIM
XYPHAJIOM U JHEBHUKOM.

7.6.  OtBeTcTBEHHOCTh 3a BHeceHHe B CucreMy KajeHAapHO-TEMAaTHYECKOrO
IUIAHUPOBAHHS HECET  YUYHTENb-TPESIMETHHK, KOTOPBIA SBISETCS IIOJIB30BATENEM C POIBIO
«YUauTenny.

7.7.  KanenmapHO-TeMaTHYeCKOe IIAHMPOBAHKME HA BECh YYEOHBIH ro,u AOTDKHO OBITH
BHeceHO B CucteMy B cpok ¢ 15 mo 30 ceHTs0ps.

7.8.  KoppektupoBka  y4eOHBIX  IporpaMM M Kanen,ztapno-'reM’amqecxoro
IUIAHMPOBAHMSI, IPOM3BOAUTCS 110 OKOHYAHHIO y4eOHOTO MepHoja MOJB30BATENSMH C POJISMH
«YuuTtenby, «3aByd», «AIMUHUCTPATODY. ;

7.9.  OTBeTCTBEHHOCTH 3a (POPMHUpPOBAHHE KIIACCOB, MPEIAMETOB H no,urpynn HECET
3aMECTHTENh JUPEKTOPA C POJIBIO «3aBydY/JUPEKTOP» B CPOK HE mo3aHee 15 ceHTa0ps yueOHOro
roja.

8. Benenmue 31eKTPOHHOIO KypHaJIa

8.1. BeneHue >JEKTPOHHOTO >XypHaja BKIIIOYaeT (UKCAMIO TEKyHe#d YCHeBAaeMOCTH,
IIPOMEXXYTOYHOH M HMTOTOBOM aTTECTAallUH, IOCEINAeMOCTH YPOKOB, BHECEHHE CBEJCHHH O
coziepaHuy 00pa30BaTEIHLHOTO MPOIIECCa C ONMUCAHUEM TEM YPOKOB, MaTepHana, nayquHoro Ha
ypOKe, 00IIero U HHAUBUIYIBHOTO zxomampfero 3a/laHusl.

' 8.2. Benenue 3IEKTPOHHOIO )KypHaJIa SBISIETCSI  OTBETCTBEHHOCTBIO  yUMTEJICH-
IPEIMETHUKOB M KIACCHBIX pyKoBojuTened ¢ pomeio B Cucreme «YUMTeNb/KIaCCHBIHA
PYKOBOIMTENbY. YUHUTENb-IIPEIMETHIK OTBEYAET 3a BHICTABIECHHE TEKYIIHX, IPOMEXYTOUHBIX,
9K3aMEHAITMOHHBIX B HTOTOBBIX OTMETOK, & TAKXKE OTMETOK O MOCEIAaEMOCTH YPOKOB yJalluMHUCH,
BHECEHHE CBEICHHM O COIEpXaHUM 00pa3oBaTENILHOIO Ipolecca ¢ ONMCAHHEM TEM YPOKOB,
Marepuaja, i3y4eHHOro Ha ypoke, o0IIero ¥ HHIMBUYaIbHOTO JoMarnHero 3ananus. KiaccHbri
PYKOBOAHTENb OTBEYAET 33 KOPPEKTHPOBKY MMPUYMH IIPOIYCKa 3aHATHM.
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8.3. Texymue OTMETKH, OTMETKH O ITOCEIaEMOCTH YPOKOB, CBEJECHHMs O T€M€ YpOKa U
AOMAIIHEe 3a/laHue JIOJDKHBI OBITh BHECEHBI B CHCTEMY B IEHb HPOBELCHHS YPOKOB.

8.4. Pe3ynbTaThl OLIEHHBAHMS BBIIOJHEHHBIX 00y4aroIMMHUCST NUCHMEHHEIX paGoT
AOJDKHBI BRICTABIIATECS HE MO3/Hee | HENEMH CO IHS UX MPOBEIEHHUS.

8.5. BrICTaBiIeHHE IPOMEXYTOUHBIX H HTOTOBEIX OTMETOK OCYIIECTBISIETCS HE TO3/JHEE 2
pabounx nHe# nocie okoHYaHHs y4e6GHOro meproja. BricTasieHue 9K3aMEHALMOHHBIX OIEHOK
OCYIIECTBIIETCS B ICHD IIPOBEICHHS dK3aMeHa.

8.6. KoppekTrpoBKa IPHYHH IPOIyCKa YPOKOB IPOU3BOIUTCS HE MO3IHEe 2 paboumx
JHEH TOCIIe IIPEI0CTaBIEHHs 00y JarOMUMCs TOKyMEHTa O IIPUYMHE MIPOIYCKa.

8.7. KoHTpoNb 3a IOIHOTOM, CBOEBPEMEHHOCTHIO 1 NPAaBHJIBHOCTBIO BBICTaBJICHHBIX
OTMETOK M IIPOITYCKOB HECET TOJIb30BATEND C POJIBIO "3aByu/mupekTop".

8.8. B 511€KTPOHHOM JTHEBHHKE OTOOPAXKAIOTCS TEMBI M THIIEI YPOKOB ¥ 3aJJaHU, OTMETKH,
TOCEIMaeMOoCTh ¥ IOMalIHee 3a1aHue obyJaromuxcs. JIOCTYI K 9NeKTpOHHOMY JHEBHUKY MMEIOT
O0ydarompecs W HX POJHUTENH, KOTOPHIE SBJISIOTCS TMOJB30BATEISMHE CHCTEMEI C POJISIMH
«YueHuk» u «Ponurensy 6e3 0GpaIIeHnst K COTPYIHUKAM [IKOJBI (aBTOMaTHYECKH).

8.9. KnaccHBIM pykoBoaMTEAM HEOOXOMMMO PEryJsipHO HH(GOPMHUPOBATH 06YYAIOITHXCS
U WX DOJMTENeH O NPOrHO3€ MX HTOTOBOM YCNEIIHOCTH 33 OTYETHBIN epUol (4eTBEpTH,
[OJIyTOaHe).

8.10. B cimyyae HEBO3MOXHOCTH WM HEXEJIAHUS pomuTenedl WM  3aKOHHBIX
NPEICTAaBUTENCH HCIOIB30BaTh JJIEKTPOHHBIA JHEBHHK, KIACCHBIA PYKOBOJUTEND JOJDKEH
TPENOCTaBUT HHPOPMAITHIO 06 YCTIEBAEMOCTH B IIEYATHOM BHJIE HE pexe 1 pasa B Hezemo.

9. KoHTpoab n y4ér ABHKEHAS 00yuaromuxcsi H BOCHHTAHHAKOB

9.1. Otpaxcenme IBHXEHHS OCYYArONIUXCS OCYIIECTBIISETCS MyTéM peNaKTHPOBAHUS
Kuvru nBmkeHns yuammxcs uepes wu3zaHme COOTBETCTBYIOIMX MPHKA30B, KOTOpPHIE
COOTBETCTBYIOT IOKyMEHTaM B nie4aTHol Kuure nsrmxenus yuammxcs.

9.2. PeflakTHpOBaHHE  9IEKTPOHHOM KHHIHM  JBMOKEHHS YYaIluXCs  IPOHM3BOHUT
T0JIB30BATeNIb C POJIBIO "AJMHHHCTPATODY.

9.3. B cucreme "CerteBoit 'opoa" ecTb mects THIIOB JIOKYMEHTOB: IIEPEBOJT Ha CJIEIy O
TOJl, BTOPOrO/THAKH, BBITYCKHHKH, BEIOBITHE, 3 LIKOJIBI, 3aUHCIICHHE B LIKOJIy, IIEPEBOJT M3 Kiiacca
B Kkjacc. [Ipukasel 0 MBMKEHHH y4Yamuxcs pasHOTO THIA MOJIKHEI GbITh H3JIaHBI B CIIEIYIOINE
CPOKH:

- TIpUKa3bl O MEPEBOAC YYCHHKOB U3 1 -8-X kimaccoB m 10-X KJIaccoB Ha CIeayIomui
Y4eOHBIH roJl ¥ 0 BTOPOTOJHAKAX — C Masi [0 HIOHb TEKYIIEro yueOHOTo roja;

- TpHKasel O NMEPEBOJE YYCHHKOB U3 9-x B 10-e kimaccel, mu60 06 ocTaBieHHH 9-
KIIACCHAKOB HA MOBTOPHOE OOY4YeHHME, NMPHUKa3bl O BBITYCKE YYCHHKOB M3 11-X KIACCOB— ¢
CEPEIIMHEI 10 KOHIIA HIOHS TEKYIEro y4eGHOro roja;

- O BBIOBITHY U3 IIKOJIBI ¥ O 329HMCIIEHHH B KOy — ¢ HIOHS IO KOHIIA aBI'yCTa TEKYIIErO
y4e6HOro roja; '

- Tmpukassl 0 hopmupoBanuu 1-x u 10-x K1accoB — ¢ 25 aBryCTa I10 5 CEHTSOpsI.

9.3. V3nanue npruKa3oB 0 ABMKEHAH 06YJAIOMMXCS IIPOM3BOJTUTCS B TEUYCHUH 3-X paboumx
JHEW C MOMEHTa COOBITHS, CBS3aHHOTO C JBH)KCHHEM oOyJaromuxcst (mpuObITHE, BBIOBITHE,
NEpPEeBOJI U3 KJjlacca B KJ1ace | Jp.). " v

" 9.4. Kourpons 3a CBOCBPEMCHHOCTRIO. M NPABUILHOCTHIO IIPHKA30B O JBHYKEHHH
00y4aromuXcst OCYIIECTBISIET 3aMECTHTEND PYKOBOIUTEIS 06pa3oBaTeIbHOIO yUPEKICHHUSL.

10. KoHTpo.1» H MOHHTOPHHT KavecTBa o0pa3oBaHus
Ha ypoBHE 00pa3oBaTe/IbHOM OPraHU3aLMH H MyHHIHIAILHOTO obpazoBanus

10.1.  Jlns KOHTPOJS ¥ MOHHTOPHMHTA KadyecTBa obpasopanus B CucremMe paGoTaroT
ABTOMAaTH3UPOBAHHBIE OTYETHI, KOTOpPHIE (DOPMHPYIOTCS aBTOMATHYECKH IO 3arpocy



HOJIb30BATENEH [IPY HAIMYMA B CHCTEME HEOOXOMUMBIX HaHHBIX. OTYETHI 0 06Pa30BATEILHOMY
YUPEXICHUIO JIOCTYIHBI IMOJIB30BATENIO C POJBIO «3aBYY/IUPEKTOP», OTYETHI MO KIAcCy H
IpeSIMETy — TIearoraM € POJIBI0 «Y YUTeNb/KIACCHBIH [PYKOBOZIMTENb, KOTODBIE, paboTaroT B
3THX KJIAccaX, OTYETH MO YYEHHKAM WM BOCIITAHHMKAM — DOJUTEISIM, AFOTTHN
nenaroraM, paboraloluM B Kiacce, B KOTOpoM oOydaercs peGéHok. CoTpymHMKaM oTena
00pa3oBaHMs JIOCTYIHBI OTYETHI N0 BCEM OOpa30BATENBHEIM YUPEXKICHHSAM MYHHIHIATHTETA,
MCKJIIOYasi CBEICHHSI O TEKYILEH yCIIeBAEMOCTH M IIOCEIAEMOCTH, MOJIHBIE IEPCOHANBHBIE JAHHBIE
YYCHHUKOB M POJUTEIICH.

10.2.  KoHTpoNb ¥ MOHHTODHHI' KadecTBa 00Opa3pBaHMs HAa YPOBHE 00pasoBaTENHbHOIO
YUYPEXKIEHHsS OCYIIECTBIAECTCS 3aMECTHTENEM JUPEKTOpa C pPONbIO  «3aBY9/AHDEKTOpY,
KJIACCHBIMU PYKOBOJWTESIMH M YYUTEISIMU-IPEIMETHHKAMH C DPOJBIO «Y9UTeNb/KIacCHBIH
PYKOBOJUTEIBY.

103. Tlomb3oBarens ¢ pombio «3aBYY/IUPEKTOp» HECET OTBETCTBEHHOCTh 3a
(opmupoBanre CIeMYIOMUX OTYETOB B yKa3aHHBIE CPOKH:

- ¢opmer OII-1 mwm OIII-5 u OIII-9 exeroano xo 15 cenTa6ps;

- «CBozHOro 0TY€TA KJIACCHOTO PyKOBOAHMTENs» (IO mKoie) u «CBOXHOTO 0TYéTa 06
YCIIEBa€MOCTH IIO IIKOJIE» B CPOK HE Io3gHee 3 pabouymx mHeH mocie. oxoﬂqannx' KaX/I0r0
y4eOHOro 1nepuosa; Qi

- «HamonHsgemocTs KiaccoBy» U «JIBHXKEHHE yJaImuXcs 110 MIKOJIE» — MOCTOSHHO.

104. Tloms3oBatemu ¢  pomblO  «YUHTENB/KIACCHBI  PYKOBOMWTENH»  HECYT
OTBETCTBEHHOCTH 32 (JOPMUPOBAHKE CIETYIOMUX OTYETOB B YKA3aHHBIE CPOKA:

- «Otyér yuurens-npeaMeTHHKA» (s YUHTENeH-IIPeIMETHAKOB), «OTYET KIIacCHOro
pyKoBoauTeNs 3a yueOHbIH nepuos, «CBoAHAsS BEIOMOCTD y4éTa MOCEIMAeMOCTHY- (LSt KIaccHBIX
pYKOBOZAWTENEH) B CPOK HE Mo3jHEe 3 pabouux AHEH MOocie OKOHYAHWS KakAoro yd4eGHOro
TIepHoa. '

- «IIpenBapuTenbHBIM OTYET KITACCHOTO PYKOBOAMTENS 3a Y4eOHBIH nepno,u» (mst
KJIACCHBIX pyKoBoOAuUTENEH) HE pexe 1 pa3a B 2 Heenw;

- «Or4€r 0 mocemaeMocTy Kiaccay (I KIACCHBIX PYKOBOIMTENEH) - HE pexe 1 pasa B

MECHIIL; -
- «HMroroseie nanHbie N0 ydammmMmces» U «OOmue cBeneHus 06 06yqa10umxc;'1» B CPOK
€XEroHO He 1o3/Hee 1 OKTAOPS. '

10.5. KnaccHble pyKOBOIUTENH JOJDKHBEI MCIOJIB30BaTh CIEAyIOIMe OTYETH 10
Y4aIIUMCst CBOETO KJTacca Jisi TPYIIOBOM M MHIMBU Ty albHOM PaGOTHI C A€TBMM ¥ HX POTUTEIISAMH:
«Hrtoru ycnesaeMoCTH Kiacca 3a y4eOHBIM nepuony», «Cpennuil Gamn ydeHukay, «J[aHaMuKa
cpexnHero Gasia ydeHukay», «Tabenb ycnmeBaeMocTH ywamerocs», «OT4éT 06 ycmeBaeMOCTH H
IOCEMIAEMOCTH y4eHHKa», «MIToru ycrmeBaeMocTH M KadecTBa 3HaHWii», «MH(opmammoHHOE
IUCHMO 11s poauteneit»y. Cpok — B TEUSHHE roja.

10.6. OtsercTBeHHOCTH 3a hopmMupoBanue 0T4ETOB «MHPOpMAaIHs 0 JCTAX-HHBAAIAX»
u «Mupopmarus o gersax, umeromux pekomernaamuu [IMIIK Ha oGyuenne» Hece'r TIOJIE30BaTeb C
ponbro «IIcuxonor/conuanbHbli egaror/3aByy», CpoK - IOCTOSHHO.

10.7.  Tlonp3oBarens ¢ posbio KAZIMHHUCTPATOP CHCTEMBI» Ha yPOBHE oGpasoaalem,Horo
YUPEKNIECHUS NOIDKEH CO31aBaTh OTYETHI £ momommpio «KoHCTpyKTOpa OTYETOBY» IO 3ampocy
PYKOBOJICTBA.

10.8.  KouTpos 3a BeZieHHeM y4eTa y9eOHO-e1arornyeckoi JOKyMEHTAIMH B XpaHEHHE
XYpHAJIOB OCYIIECTBISET Amwnnncrpaqpﬁi QO. KoHTpoms moApa3syMeBaeT . HECKOJIBKO
HaNpaBJICHUI:

- IPOBEPKA CBOEBPEMEHHOCTH OTPA’KEHUS B XKypHAJIE 3aHSTHIA;

- IPOBEPKA CBOEBPEMEHHOCTH BHICTABJICHHSI OTMETOK;

- IPOBEPKA HAIIOIHAEMOCTH OTMETOK (B T€UEHHE OTUYETHOI'O IIEPUOA);

- IPOBEPKA OTPAXKECHUS NOCEIAEMOCTH 3aHATHIA,

- IPOBEPKA BBIIOIHEHHS y4eOHOM IpOrpaMMBI;

- IPOBEPKa 3all0JIHEHHUS pa3zieria JOMAIIHUX 33 aHuii;

- IIpOBEpKa JIOMAIIIHKX 3a/[aHAA HA COOTBETCTBHE BO3PACTHHIM OCOOEHHOCTSM OOYYAIOIMXCS,
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TpeGOBaHUSM IO COJIEPIKAHHUIO U 00BEMY;
- y4€T 3aMEHEHHBIX M IIPOITYIIEHHBIX YPOKOB (3aHATHIA),
- BeileHne Tabens ydera pabodero Bpemenu [lenarornyeckux paGOTHHKOB.

11. ®opmupoBanue 6a3bl JAHHBIX JOKYMEHTOB 00pa30BaTeJbHOI0 YUPEKICHHSA
peajH3anus 3JIEKTPOHHOI0 JOKYMEHT0000poTa

11.1. ®opmupoBanue 0a3pl HAHHBIX JOKYMEHTOB INKOJBI BKJIIOYAeT CO3JaHHE
CTPYKTYpPHI «XpaHWIXINA IIKOJBHBIX JOKYMEHTOBY M IIyOnHuKanuio JoKyMeHTOB B Cucreme s
noctyna k HeMy cotpyaaukoB MBOY «COIII Ne 19». '

11.2. OtBeTcTBEHHOCTD 3a (pOpMHpOBaHHUE 0a3bl TaHHBIX OQHUIHAIBHBIX JIOKYMEHTOB
00pa30BaTeIbHOTO YIPEHICHUS HECET IOIB30BaTENb C POJIbio «CeKkpeTapby.

11.3. OOs3aTenbHBIME JOKYMEHTaMH Ui MyOJUKAlMA B «XPaHHIHINE INKOJbHBIX
JIOKyMeHTOBY, THII «[ly6nuunsie», sBisores: camoobcnenoBanue MBOY «COIII Ne 19» 3a roa
U JIOKQJIbHBIE aKThI IIKOJIBI.

11.4. JloxyMeHT IOJDKEH ObITh OIMyOIMKOBaH B CPOK HE MMO3/[HEE 2 paboumX JAHEN MOCIie
€ro U3JaHus B [IEYaTHOM BHJIE.

11.5. DOnexTpoHHBIA  JOKyMEHTOOOODOT  MEXIy  OTHEIOM  0o0pa3oBaHHS U
o0pa3oBaTe/bHBIM YYPEXKICHHEM COCTOMT B OOMEHE HEOOXOAUMBIMH JOKYMEHTAMH IIO
BHYTPHCHCTEMHOM 3JIEKTPOHHOM moyTe.

11.6. OTBETCTBEHHOCTH 3a PEAIU3AlMIO JIEKTPOHHOIO JOKYMEHTO000pOTa Ha YPOBHE
00pa30BaTeNbHOTO  YUPEXICHHS HECET IMOJab30BaTellb ¢ poiblo.  «Cekperaphy WA
«3aBy4/IUPEKTOPY.

11.7. JloxkymeHT HoJDKeH OBITh OTIIPABIIEH 110 BHYTPUCUCTEMHOM JJIEKTPOHHOM 1TOYTE B
JIEHb €10 O(UITMATHEHOIO U3AAHUS WM IOTYYEHHS OT APYTUX OPraHM3allUi WK YIPEIKICHHMN: 13
orAena no oOpa3oBaHHIO IOJb30BaTeneM ¢ poiblo «COTpymHHK», M3 00pa3oBaTeIbHOTO
YUYpPEXIESHHUS 110JIb30BaTelIeM ¢ poibio «Cekperapb» WK «3aByd/IuPEKTOPY.

12. Pasmemenue U COXpaHeHHe MaTePHAJIOB 00pa30BaTe/IbHOr0 MpoIecca

12.1. Pa3memense ¥ COXpaHEHHE MaTepHaloB  00pa30BaTeNIbHOTO  Mpolecca
ocymectisercs B «JlmaroM noprdomio» umu «Iloprdonuo npoexrosy, nanee [Toprdonwro.

12.2. Benenue Iloprdonmo cOCTOMT B CO3JaHUM €ro CTPYKTYpHl H IIyOJIHKAIMH
MaTepHa.IIOB y4eOHOro ¥ BHEy4eOHOr0 XapakTepa JUIs IIeIaroroB U 00yJaromuxcs.

12.3. [lybnukyemsie B cucreMe (ailibl HODKHBI OBITH HENOCPEICTBEHHO CBSI3AHHEI C

y4e6HOM nM BHEYUEOHOMH, a TaKKe OPraHU3alMOHHOMN JAeSTENbHOCTBIO YUPEXKICHHUS, B OTKPHITHIX
* (me mpormepeTapHbIX) Gopmarax, HanpaMep, zip, doc, odt u ap. Pazmep AHCKOBOrO IIPOCTPAHCTBA
st [Toptdonmo coTpyTHUKOB U 00ydaromuxcs yupexxaenus cocrasiseT 1 I'0air.

12.4. OrtBeTcTBEHHOCTSH 3a BefieHHE [lopTdonro HecyT BaienbIbl aKKayHTa, 8 HMEHHO
IIeJJaroru4eckue COTPYIHHUKH O0OpPa30BATENLHOIO YUPEXAECHHS M 00ydalomupecs, B TEUCHHE
y4e6GHOro roja.

12.5. Cripykrypa, comepkande ¥ Lemd npuMmeHeHus [loprdomio — ompenenstoTes
00pa30BaTeNbHBIM  YYPEXKICHHEM CaMOCTOATEIBHO B COOTBETCTBHE C MOTPEOHOCTAMH
obyuaromuxcs ¥ IeAaroros, cuenu(ukori 06pa3oBaTeIbLHOrO YUpeKICHHS.

12.6. AnmueHECTpanus o6pa308aTe;LHoro YUPEXICHUS NO/DKHA IIPUMEHSTH MEpPHI
OpraHW3aIMOHHOTO XapakTepa Ui OGECI€YeHHs MPUMEHEHHS BO3MOXHOCTEH IyOIMKAIHH
MaTepHaJIoB nejaroro u ydamuxcs B [Toptdonuo.

13. Co3naHne 1 KOPPEKTHPOBKA PACHHCAHMS
13.1. B Cucteme ocymecTBIsI€TCS CO3JaHHE U KOPPEKTHPOBKA pACIMCAHMS 3aHATHIMA,

INKOJBHBIX M KJIACCHBIX MEPONpPHUATHH, MHPOPMAIMK O KaHHWKYyJIaX W IMpa3iHUKaX, IEPEHOCE
y49e0HBIX JHEH, N3MEHEHUHN PaclMCaHus, B TOM YKCIIE 3aMEHa IPeTo1aBaTeis.



13.2. OTBETCTBEHHOCTH 3a CO3JaHHE U KOPPEKTHPOBKY PACIIMCAHMS 3aHITHH, IMKOIBHBIX
MEpONpHUSTHN, MHPOpPMANuKM O KAaHMKyJaX M Ipa3fHUKAX, IE€peHOC y4eGHBIX JHEHl HecET
3aMECTHTENb PYKOBOJUTEIS 06pa303aTem>Horo  YAPEXICHUS C DOIIBIO. «BW’%@ -

13.3. OTBEeTCTBEHHOCTH 3a CO3NAHWE U KOPPEKTHPOBKY pACIHCAHHS KIACCHBIX
MEPOIPUATHH HECET KIIACCHBIA PYKOBOIHUTEIb.

134.  Pacnmcanue nomKHO GBITH CHOPMEPOBAHO B CIIEIYIOIIHE CPOKH:

- paclucaHWe 3aHSATHM - HE mo3Hee 15 ceHTaOps yuebHoro roza;

- pacnucaHHe UIKOJBHBIX MEPONPHATHH, HHPOPMAIKS O KAHUKYJIAX ¥ IPa3fHUKAX - HE
TMO3/(Hee 2 HEeAelb 10 JaThl COOBITHS MM Hauasa KaHHKYIL,

- [epeHOC y4eOHBIX AHEH - He mo3aHee 3 pabodmx [HEl 10 y4eGHOro JHs, Ha KOTOPHIH
TIIEPEHOCHTCS PACIUCaHAe; PACIIHCAHHUE KIIACCHBIX MEPOIPHATHI — He 03/Hee 1 HEieNs 10 aThI
COOBITHS.

14. lucTannHOHHOE B3aNMOAEHCTBHE MEMKTY yqacTnmcaMn
o0pa3oBaTeILHOrO mpomecca

14.1. JlucraHimoHHOE B3aUMOJEHCTBHE MEXIY yqaCTHnKaMH oﬁpgﬁanarcnbnoro
TPOLIECCa OCYMIECTBIISIETCS C TTIOMOIIBIO BHYTPHCHCTEMHOM 3JIEKTPOHHOM MOYTEL, (DOPYMa H TOCKH
obwaBennit AUC «CeteBoii peruon. O6paszoBanuey.

14.2. OTBETCTBEHHOCTh 3a pa3MemeHHe HHPOPMANUK Ha JOCKe oﬁmnnennn Ha
IIOCTOSTHHOM OCHOBE, HECYT: :

- aJMUHHUCTpalHs OOpa3oBaTEIbHOTO YUPEXKACHHS C  IENBI0 nmbopmuponanm
TIeJ]aroroB, pojuTeNel 1 00y4alomuxcs 00 aKTyaTbHBIX COOBITUSX XU3HH yIPEXKICHHS;

- mejarorudeckue pabOTHHUKH C IHENbI0 MHOOPMUPOBaHHs pOAUTENEH B 06ydaromuXcs
00 aKTyabHBIX COOBITHSX XKH3HH KJIAacCa, Y9eOHBIX U BHEYIEOHBIX MEPOTIPHATHSX.

143.  OtBercTBeHHOCTH 3a paboTy Qopyma HECET TNOMB30BATENs C  POJBIO
«AJZIMHHHCTPATOP» IO aKTyalbHBIM I yIaCTHHKOB 00pa30BaTENLHOIO MPOIecca TEMaM.

14.4. BHyTpHcHCTeMHas JJIEKTPOHHAs I0YTAa JOJDKHA HCTIONB30BATLES JUI PEICHHS
CIIEAYIOIIUX 3a1a4:

- HH(OPMHUPOBAHHS COTPYHHUKOB, POJHUTEICH B OOYHAIOIIMXCS;

- MaccOBOH pacChUIKHU JOKYMEHTOB y4eOHOrO M BHEYYEOHOr0 XapakTepa;

- OOIIeHHs MEXy BCEMH Y4aCTHHKaMi 00pa3oBaTebHOIO Iporecca. .

14.5. OtmpaBka BceX SIEKTPOHHBIX JOKYMEHTOB BBIIECTOSIIUX oprania_:{auﬁﬁ B OV
OCYLIECTBIIACTCS C HOMOIIBIO BHYTPHCHCTEMHOM 3JIEKTPOHHOM MOYTHI CHCTEMBI «CeTeBO¥ PETHOH.
OG6pazoBaHuey.

14.6. OrnpaBka BCeX SMEKTPOHHBIX JOKYMEHTOB OT 06pa3oBaTENLHOTO yqpexc,uenml B
BBIIIECTOSIIIUE OPraHU3AIUU OCYIIECTBIIIETCH C ITOMOINBIO BHyT‘pPICHCTCMHOPI 3IEKTPOHHOU
04Tkl cucteMbl «CereBoit kpait. O6pa3oBaHuey.

14.7. OTBETCTBEHHOCTh ~ 32"  OCYIIECTBICHHE  KOMMYHHKALMM  Ha  YPOBHE
00pa3oBaTeNbHOr0 YYpEKICHHs HECET 3aMECTHTENb DYKOBOJUTENS, HA YPOBHE ' Kacca -
KJIACCHBIN PYKOBOIMTEITH.

14.8. KoHTpomb 3a OCyIMECTBACHHEM JNHUCTAHIMOHHOIO B3aMMOJEHCTBHS MEXITY
y4acTHHKaMi 0Opa30BaTENbHOIO IpPOLECCa Ha YPOBHE 0OPa30BATENBHOIO YUPEXKIECHHS HECET
3aMECTHUTENb PYKOBOJUTENS o6pa3013arenbnoro YUPEKACHHUS.

149 Bce corpyaHuMKH 00pa30BATENBHOrO YYpEXIEHHS IOIKHHI B 063aTeMBHOM
NOPsJIKE pearupoBaTh Ha COOOIEHUS BO BHYTPHCHCTEMHOM IIOYTHI B TEYCHHUE 2 pa6oqnx JHEH.

15. YcaoBusi cOBMEImEHHOr0 XpaHEeHHs! JAHHBIX B 3JIeKTPOHHOM BHJE
. M Ha 0yMa’KHBIX HOCHTEJIAX

15.1. B ciyyae HeOOXOAMMOCTH HCIOJB30BAaHMS JAHHBIX OJIEKTPOHHOIO. XypHAlIa M3
3JIEKTPOHHOK (POPMEI B KAUECTBE IIEYATHOTO JOKyMeHTa HHGOpPMAIHs BEIBOAUTHCS HA IIEYATh W



3aBepAETCS AUPEKTOPOM ILIKOJIBL.

15.2.  CBopmHas BEIOMOCTh HTOTOBOM yCIIEBAEMOCTH KjIacca 3a y4€OHBIN IoJl BEIBOAUTCS
M3 CUCTEMBI YU€Ta B TOM BUJI€, KOTOPBIN IIPEyCMOTPEH AEHCTBYIOIIMMH TPeOOBAaHUSMY apXUBHON
CITy>XOBL.

15.3. 3amosHEeHHBIE XypHAJIBI 10 OKOHYaHHH y4eOHOro rofa GOpMHUPYIOTCS M XpaHITCS
B JIEKTPOHHOM BHJI€ Ha Ch€MHBIX HOCHTEIIAX.

15.4. [Ilpu BemeHuu ydé€ra B DIIEKTPOHHOM BHJE HEOOXOAMMOCTH BHIBOJA JAHHBIX Ha
[e4aTh JUIs UCIIOJIb30BaHUS B KAYECTBE JJOKYMEHTA ONIPEEIISIETCSl COOTBETCTBHEM HUCIIOIB3yEeMON
uapopmanuonHoit cucremer I'OCT P HMCO 15489-1-2007 «Cucrema craHmapTroB 110
rHGopManyy, OHOIMOTEUHOMY M H3JATEbCKOMY JAeiy. 'YimpaBieHue nokymeHTamu. OOmume
TpeGOBAHHSY. g

15.5. Ilo oxonuanuto ydeOHOro mepuona Ilonb3oBarenu ¢ posbio «YYHTEINh/KIaCCHBINA
PYKOBOAHUTENH)» PacledyaThIBaOT OTYETHI:

- «OTuéT yuuTeNns-npeAMETHUKAY (JUIsl yUUTeNeH-IPeIMETHUKOB),

- «OT4éT KITACCHOTO PYKOBOJUTEIIA 3a y4eOHbIH NEepHo/,

- «CpogHass BeIOMOCTH y4éra IOCEIaeMOCTH» (IS KIACCHBIX PYKOBOIHUTENEH) B
YCTaHOBJICHHbIH aIMAHUCTpALUEH CPOK.

3akI0unTe/IbHBbIE MOJI0MKEHHS

aunoe ITonoxeHue sBiseTcs 00S3aTENBHBIM UL HCIOJHEHHS BCEMH COTPYAHHKAMHE
00pa30BaTELHOTO YUPEIKICHHS.



